
401(k) SAFE HARBOR PLAN


NOTICE TO EMPLOYEES


Safe Harbor Nonelective Contribution

To: Eligible Employees

From: Plan Administrator of the 
 (“Plan”)

Plan Sponsor: 
 (“Employer”)

Date: 









I.
Making or changing your deferral election 


As a Participant in the Employer’s 401(k) Plan, you may elect to defer to the Plan a portion of your compensation. The Employer will contribute this amount (your “deferral contributions”) to the Plan. To defer a portion of your compensation, you must complete and return the salary reduction agreement provided by the Plan Administrator.

You may make or modify a salary reduction agreement during the 30-day period immediately preceding the Plan Year. The Employer will notify you of this right at least 30 days (and not more than 90 days) prior to the beginning of the Plan Year. For the Plan Year you become eligible to make deferral contributions: (1) you may complete a salary reduction agreement during a 30-day period that includes the date you become eligible; and (2) the Employer will notify you not more than 90 days before your eligibility date that you may complete a salary reduction agreement.


You also may make or modify a salary reduction agreement: 













.

II.
Type and amount of compensation you may defer

You may defer any amount of your compensation for the Plan Year, not exceeding the annual deferral limit in effect each year. For purposes of your deferral election, “compensation” (available for deferral) means: 









.

III. Safe harbor nonelective contribution

If you are a Plan Participant for the Plan Year, the Employer will contribute to your Plan account 3% of your compensation, even if you do not defer any of your compensation under the Plan. For example, assume you earn compensation of $30,000 for the Plan Year. Your Employer contribution allocation will be $900 (3% x $30,000), whether or not you elect to defer any compensation to the Plan.

IV. Other Employer contributions

The Employer, in its sole discretion, may make the following additional contributions: 








.

The Plan Administrator will allocate the additional contributions: 




















.

The conditions for receiving an allocation of the additional contributions are:




















.

V.
Distribution and Vesting Provisions
[The following must be modified based on the current Plan provisions]

You generally may not withdraw your deferral contributions or the 3% safe harbor contribution except when one of the following events occurs: severance from employment with the Employer, death, disability or attainment of age 59½. You are always 100% vested in your deferral contributions and in the 3% safe harbor contribution the Employer makes on your behalf. 


You may withdraw any additional contributions provided for in “Other Employer Contributions” as follows: 

















.

The vesting schedule which applies to the additional contributions (described in paragraph IV) is: 














.

VI.
Employer’s right to terminate
           Pursuant to the terms of the Plan, the Employer has the right, at any time, to terminate the Plan. Termination of the Plan will result in the discontinuance of all contributions to the Plan (including the safe harbor 401(k) contribution) with respect to any compensation you receive after the effective date of termination. Termination of the Plan will not affect your right to receive any contributions you have accrued as of the effective date of the termination.

VII.
For further information
Please refer to the Summary Plan Description for a complete explanation of the Plan features. Please ask the Plan Administrator if you have any question regarding your rights or obligations under the Plan or if you would like to obtain an additional copy of the Summary Plan Description. You may contact the Plan Administrator at: 

Contact: 












Address: 












Telephone: 












Fax (if applicable): 











E-mail address (if applicable): 












*    *    *    *    *    *    *    *    *    *    *    *    *    *    *

401(k) SAFE HARBOR PLAN


NOTICE TO EMPLOYEES


Safe Harbor Matching Contribution
To: Eligible Employees

From: Plan Administrator of the 
 (“Plan”)

Plan Sponsor: 
 (“Employer”)

Date: 








I. 
Making or changing your deferral election

As a Participant in the Employer’s 401(k) Plan, you may elect to defer to the Plan a portion of your compensation. The Employer will contribute this amount (your “deferral contributions”) to the Plan. To defer a portion of your compensation, you must complete and return the salary reduction agreement provided by the Plan Administrator.

You may make or modify a salary reduction agreement during the 30-day period immediately preceding the Plan Year. The Employer will notify you of this right at least 30 days (and not more than 90 days) prior to the beginning of the Plan Year. For the Plan Year you become eligible to make deferral contributions: (1) you may complete a salary reduction agreement during a 30-day period that includes the date you become eligible; and (2) the Employer will notify you not more than 90 days before your eligibility date that you may complete a salary reduction agreement.


You also may make or modify a salary reduction agreement: 

















.

II.
Type and amount of compensation you may defer

You may defer any amount of your compensation for the Plan Year, not exceeding the annual deferral limit in effect each year. For purposes of your deferral election, “compensation” (available for deferral) means: 


















.

III. Safe harbor matching contribution
If you are a Plan Participant for the Plan Year, the Employer will contribute: 

(
Basic matching contribution. A matching contribution equal to 100% of your deferral contributions which do not exceed 3% of your compensation, plus 50% of your deferral contributions which exceed 3% but do not exceed 5% of your compensation. For example, assume you earn compensation of $30,000 for the Plan Year and you defer $1,800 of your compensation (6%). You would receive a total matching contribution of $1,200. Your matching contribution would consist of a 100% match on your first $900 (3% x $30,000) of deferral contributions, and a 50% matching contribution on your next $600 (2% x $30,000) of deferral contributions. You would not receive a matching contribution on the remaining $300 of your deferral contributions, the amount of your deferral contribution which exceeds 5% of your compensation.

(
Enhanced matching contribution. A matching contribution equal to        


.

IV.
Other Employer contributions
The Employer, in its sole discretion, may make the following additional contributions:                                 






.

The Plan Administrator will allocate the additional contributions: 




















.

The conditions for receiving an allocation of the additional contributions are: 



















.

V.
Distribution and vesting provisions

[The following must be modified based on the current Plan provisions]

You generally may not withdraw your deferral contributions or the                                safe harbor matching contribution except when one of the following events occurs: severance from employment with the Employer, death, disability or attainment of age 59½. You are always 100% vested in your deferral contributions and in the safe harbor matching contributions the Employer makes on your behalf. 


You may withdraw any additional contributions provided for in “Other Employer Contributions” as follows: 

















.

The vesting schedule which applies to the additional contributions is: 




 















.

VI. Employer’s right to terminate
        Pursuant to the terms of the Plan, the Employer has the right, at any time, to terminate the Plan. Termination of the Plan will result in the discontinuance of all contributions to the Plan (including the safe harbor 401(k) contribution) with respect to any compensation you receive after the effective date of termination. Termination of the Plan will not affect your right to receive any contributions you have accrued as of the effective date of the termination.

VII. For further information
Please refer to the Summary Plan Description for a complete explanation of the Plan features. Please ask the Plan Administrator if you have any question regarding your rights or obligations under the Plan or if you would like to obtain an additional copy of the Summary Plan Description. You may contact the Plan Administrator at: 

Contact: 












Address: 












Telephone: 












Fax (if applicable): 











E-mail address (if applicable): 












*    *    *    *    *    *    *    *    *    *    *    *    *    *    *
